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Documents to be Kept Ready
Suggested to keep the following documents ready in (soft copy for uploading) before registering into
Handloom portal.

Recent Passport size photo in jpeg/jpg/png format.
Identity proof as Aadhar Card in PDF/jpeg/jpg/png format.
Proof of date of Date of Birth as Aadhar Card/Voter ID card/PAN card/Driving
License/Passport in PDF/jpeg/jpg/png format (in case of Individual)
Or
Proof of date of registration as Society Registration No./TAN No./TIN No./GST No. in
PDF/jpeg/jpg/png format (in case of Society/Organization).
4. Weaving Sample Picture in jpeg/jpg/png format (Minimum of 04 pictures)
5. India Handloom Brand Certificate
6. India Handloom Mark Certificate



How to Get Registered:
1. Loginto web portal https://myhandlooms.gov.in/LoginPage.aspx

2. The page may look (as shown below): Click on “Register” tab displayed in blue color. After
clicking the page may look like below:
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https://myhandlooms.gov.in/LoginPage.aspx

3. Fill up the details as required in the page. Create a user name and password (that you can
remember and keep a note). This will be required in case you want to retrieve the details
already filled or status of application later. After filling up details, click “Register”.

@ 1042117538/LoginPageaspx X+ - X

& C @ Notsecure | 104.211.75.38/LoginPage.aspx o Q % @ 3
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(MANDLOOS) HOME ABOUT CONTACT BLOG

Winistry o Textles Govermment of inda

Registration

Applicant Type
Organization v
Organization Details
Organization Name Organization Address
L | Enter Organization Name ~ Enter Organization Address
4
Organization Phone Organization Email
} A, | Enter Phone Number 5 | Enter Organization Website
A D .
Competent Authority Details
! Designation First Name Middle Name
B | Desgnation 2 | Enter First Name 2 | Enter Middie Name
Last Name Gender Mobile NumberiLandiine Number
A w2 | EntertastName B -Select v & | Enter Mosite Numbe:
. ——
R > -~ Email-ld
—o— - - « = | g
S — AT Usemame Password
e ST ———
S —— 2 sharad

4. Account creation message will appear, on successful registration. Shown below. Click “Login” on
the same window using your registered user name and password.

@ 104211.7538/LoginPage.aspx X +

& C @ Notsecure | 104.211.75.38/LoginPage.aspx o Q N @ 3

Great!

Your account has been created successfully.

5:12PM
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Applying for Event/Expo
1. Onthe home page as shown below, log in using the registered user id and Password.

QFFICE OF THE DEVELOPMENT COMMISSIONER

(HANDLOOMS) HOME ABOUT CONTACT BLOG
Ministry of Textlles,Government of Indla

2 JUsemame

i | Password

[0 REMEMBER ME FORGOT PASSWORD?

3  LociN I

TIck nere for Registration $ Register

s _
T

GLLTIE PEL TUTET T

Wi

V)

2. On successful login, you will be directed to “Basic Detail as shown below: Fill in the details as
required and submit. Pop up saying “Data saved successfully will appear. Click “OK".

@ Handloom x  + = a X

& > C ® Notsecure | 104.211.75.38/Common/PersonalDetail.aspx QA % @ g

Success!

Data Saved Successiully

O Type here to search



3. Now Click “Address Details”. Now enter the data as required on the page as shown below.

[M mishandloom.centralindia.cloud: X + = fu] x

&« C @ Notsecure | i azure.com/Common/UserDashboard.aspx * O

2 Apps  [) Login-home-page & Development of Av % DBT [ httpsy/mot.eoffice. [ Login-home-page [ MANTRA-RajBhasha

DASHBORD

PE NAL DETAIL ~ Address Details

APPLY FOR HMA g Commiunication Address
APPLY FOR BLC - Address Line 1: *

REPORT

Address Line 2: *
Address Line 3: *

Division/State: * District: * Pincode: *

Select v Select v
Permanent Address
SAME AS COMMUNICATION ADDRESS

Address Line 1: *
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4. Click “Save & Next”. A pop up saying “Data saved successfully” will appear. Click “OK”".

G Google X @ Handloom X o+ = a X

< C @ Notsecure | 104.211.75.38/Common/AddressDetail.aspx B 3

Success!

Data Saved Successfully

O Type here to search ] L A ®D




5. Now Click “Additional Details”. Now enter the data as required on the page shown below:
@ Handioom X  + = X

& C  ® Notsecure | 104.211.75.38/Common/AdditionalDetails.aspx * @ 3 :

OFFICE OF THE DEVELOPMENT COMMISSIONER
(HANDLOOMS)

Ministry of Textiles,Government of India
ﬁHOME a SHARAD E‘LOGOUT

BASIC DETAIL

Additional Detail
ADDRESS DETAIL

ADDITIONAL DETAIL Bank Details
Bank Name * Account Holder Name * Account No. *
syndicate bank sharad 9891939547
EVENT EXPO
IFSC Code Branch Address * Bank MCR Code
APPLY FOR STALL 8368021823 CHAWLA COLONY BALLABGARH 0129456768
BLOCK LEVEL CLUSTER Other Details
Administrative Level * GST/TIN/TAN/PAN No. * Number *
State v GST No. v 987564
Organization Registration No. * Date of registeration (DD/MM/YYYY): Agency Type *
6743290 = 15/08/1962 State Apex Handloom Weavers Co-operative v

O Type here to search

6. Click “Submit”. A pop up saying “Data saved successfully” will appear. Click“Apply for Expo/Event”.

@ Handloom x  + = X

& C ® Notsecure | 104.211.75.38/Common/AdditionalDetails.aspx w @ 3

v

Data Saved Successfully

 APPLY FOR EXPO/EVENT
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7. Click on “Apply for Event/Expo”.

@ Handioom X + = X
€ c o cure | 104.211.75.38/Common/Ex * B8
OFFICE OF THE DEVELOPMENT COMMISSIONER
(HANDLOOMS)
Ministry of Textiles,Government of india [ )
/ﬁ‘HOWE @ SuMIT [‘LOGCUT

BASIC DETAIL

Event/Expo
ADDRESS DETAIL

Apply For Event/Expo
ADDITIONAL DETAIL L

EVENT EXPO

APPLY FOR STALL

BLOCK LEVEL CLUSTER

2:46 PM
26-09-2019
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Instruction for Online Submission of Event/Expo Proposal

1. Select Type of event/expo/mela, Level of expo/event/mela as National Level or State Level
and Population as applicable.
@ 104211.7538/HMA/EventExpol X 4 = X

& C  ® Notsecure | 104.211.75.38/HMA/E Q % @8

OFFICE OF THE DEVELOPMENT COMMISSIONER

(HANDLOOMS)

Minlstry of Textiles,Government of india @
Arove @ sumt Brocout

@ DASHBORD

-] EVENT PROPOSAL FORM

I  FINANCIAL PROPOSAL Dasicinfoapaticn G

=
Type of event/expo/mela * Level of expolevent/mela * State Type *
National Handloom Expo/Event v -Select- v -Select- v
State Type Category * Poeulation * Type Of Product ™
-Select- v -Select- v -Select- v
P

Name of event (Expol/Fair/Festival).etc *

Location Details 3
State * District * City *

-Select- v -Select- -
Pincode * Country *

- Select - v
Marketing potential o
. 309PM
O Type here to search o £ AD® ZE 6 000m0

2. Fill up the details as shown below.

@ 104.211.75.38/HMA/EventExpal X + - *

<« C @ Notsecure | 104.211.75.38/

T ST e TSR poT

State * District * City *
-Select- v -Select- v
Pincode * Country *
- Select - v
Marketing potential
Population of city ffown * No of participants * Total area (sq.ff) *
Expected footfall * Expected sales(in Rs.) * Expected Beneficiary {Weaver) =

Number of stalls to be alloted to handicraft/other department *

Present administrative machinery

Type of implementing agency organising Expo/Event/Fair * Self Help Groups Regislered As Legal Enlity

O Type here to search




3. After entering data Click “Save as Draft”. A pop up saying “Data Saved successfully” will appear. Click “OK”.

@ 104.211.75.38/HMA/EventExpol X + = X

& > C @ Notsecure | 104.211.75.38/HMA/EventExpoDetail.aspx Q % B2 g

Success!

Data Saved Successfully

QO Type here to search A > g v L AP @D 7z =]

26-09-2019



4. Click “Next” to fill details on window as shown below:

@ 104.211.75.38/HMA/EventExpal X + - X

& C  ® Notsecure | 104.211.75.38/HMA/Even

Il

@  DASHBORD

Event Proposal Form
&  EVENT PROPOSAL FORM

B FINANCIAL PROPOSAL Event Venue Period
Stalls

No. of Stalls:

Number OF Days:

Importance of the event: *

Item Valug

Stall rent | infrastructure

Eleciricity charges

3 Farticipants lumpsum (Rs 8,000/~ per participant]
4 Fublicity expenses
Backup senvices

Theme pavilian

O Type here to search

5. Now upload the documents/pictures as asked in the window. Uploading the documents
are mandatory and the data will not be submitted unless all the mandatory documents are
uploaded. Click “Save as Draft”. A pop message saying “Data saved successfully” will
appear. Click “OK”.

Q@ 104.211.7538/HMA/EventExpol. X + - o S
€« C  ® Notsecure | 104.211.75.38/HMA/EventExpoDetail aspx2id=78 * B |8

4 Publicity expenses

5 Backup services

6 Administrative expenses including inspection charge of Rs10,000 / - by WSC

7 Theme pavilion

8 Display at theme pavilion

Grant Total 0

Upload Documents (Al documents shouid be self attested only joeg.jpg,ong,pdf format acceptable & each file size should be less than 1MB)

Name of document Upload document Upload file name

Organization registeration certificate* Choose File | No file chosen Upload

3:41PM

QO Type here to search 0 e % % '« X3 & 9 wi £ ADE® ZE pp0m FA

10



6. Click “Preview” to see the details filled.

@ 104211.7538/HMA/EventExpol. X @ Preview X o+ & (=] X
~ > C @ Notsecure | 104.211.75.38/Common/EventPreview.aspx?Eventld=78 QU & @ 3
N 'OFFICE OF THE DEVELOPMENT COMMISSIONER
522%523 e I
=
I Performa For Submission Of Proposal For- National Handloom Event/Expo |
Organization Detail
1 Organization name newgen
2 Organization address noida
3 Organization landline number 09891939547
4 Organization email newgen.co.in
Competent Authority Details
1 First name sumit
11 Middle name kumar
2 Last name sharma
3 Gender Male
4 Mobile number/Landline Number 9898888888
5 Email-ld sumit123@gmail.com

Address Detail

1 Addrace Lina 4

7. Alternatively, you can click save to save now and submit later. A pop message saying “Data
saved successfully” will appear. Click “OK".

@ 104.211.75.38/HMA/EventExpol. X + = a X

& > C ® Notsecure | 104.211.75.38/HMA/EventExpoDetail.aspx?id=78 QA % @ 3

Success!

Data Saved Successifully

O Type here to search




8. Click “Submit Button” to submit the proposal to Head Quarter Level(AD). A pop up saying “Application
Submitted Successfully” will appear on the screen. Click “OK”.

@ 104.211.7538/HMA/EventExpol. X + = X

€& > C ® Notsecure | 104.211.75.38/HMA/EventExpoDetail.aspx?id=78 Q %% @ 3

Success!

Application Submitted Successfully

e —

O Type here to search

8. Can check the Event Proposal Status on the window as shown below and after approval from DC, click
“Second Installment” to Apply for Second Installment.

= (m] X
@ Handloom x F
& C @ Notsecure | 104.211.75.38/Common/EventUserDashboard.aspx Q g
N e —
N (HANDLOOMS)
M pmmen e Aove & sHarap Brocout

BASIC DETAIL

Event/EXpo
ADDRESS DETAIL

Apply For Event/Expo
ADDITIONAL DETAIL pply p

AWARD SI.No APPLICATION NO Name Of Event Type Of Event ACTION I Event Status I APPLY FOR 2ND
INSTALLMENT

EVENTEXEQ 1 EVENT2019-074 chandrayan2 District Handloom
IEW N
EventExpo VIEW Approved VIEV
APPLY FOR STALL
2 EVENT2019-076 international International
VIEW d VIEW
Event/Expo ApprOve
BLOCK LEVEL CLUSTER
3 EVENT2019-079 navratre National Handloom EDIT Pending Gocond Instmlmant
Event/Expo

4 EVENT2019-080 test s‘?fe:;gg::m VIEW Approved I Second Installment I

3
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Instruction for Online Submission for Second Installment Proposal

1. After the expo/event is over, Second Installment form can be filled. Fill up details as shown on the window
below to apply for Second Installment.

= (m] X
@ 104211.7538/HMA/EventSecon: X =+
& C @ Notsecure | 104.211.75.38/HMA/EventSecondInstallmentPage.aspx?id=80 Q % 3
-~ -
-
@ DASHBORD
Second Installment Form
& EVENT SECOND
Actual sales generated(in Rs.) * Only number
INSTALLMENT FORM g i
Actual number of weaver /Beneficiaries covered *
£  UPLOAD DOCUMENT
B  FINALSUBM N
Actual number of participants *
Actual number of footfalls *
Head-wise audited accounts (expenditure statement) duly audited by chartered accountant* Select v
Utilisation certificate in GFR* Select v
Final report* Select y
End of event certificate” Select v
Performance and achievement report* Select v
List of participants™ Select v
Publicity material* Select v
Photographs of inauguration* Select v
Ground rent receipt* Select v

: 7:18PM
O Type here to search & \ 4 28-09-2019 El

2. After entering data Click “Save as Draft”. A pop up saying “Data Saved successfully” will appear. Click “OK”.

@ 104.211.75.38/HMA/EventSecon: X +

&« C @ Notsecure | 104.211.75.38/HMA/EventSecondlnstallmentPage.aspx?id=80 w B 3

Success!

Data Save Successfully




3. Fill up the details as shown on the window below.

- o x
@ 1042117538/HMAEventSecor: X
<« G A Notsecure | 104.211.75.38/HMA/EventSacondinstallmentPage.aspx?id=80 w B ,3, H
T -
DASHBORD
&= EVENT SECOND Financial Proposal
s ! ]
s LT Rl SNo. Item Amount Sanctioned I Amount Expense I I Amount Claimed I
£  UPLOAD DOCUMENT 1 Stall rent / infrasiructure including electricity charges 193456 12345 9876
& administrative expenses not exceeding Rs. 20,000
B FINAL SUBMISSION -
2 Publicity 3456 3875 3700
3 TA/DA including freight charges 1o participants 578 600 650
Grand Total 127690 16821 14226

H O Type here to search

4. After entering data Click “Save as Draft”. A pop up saying “Data Saved successfully” will appear. Click “OK”.

@ 104.211.75.38/HMA/EventSecon: X +

&« G @ Notsecure | 104.211.75.38/HMA/EventSecondinstallmentPage.aspx?id=80 T = 3

Success!

Data Saved Successfully

<
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5. Click “Next” to go to upload document window as shown below: Now upload the
documents/pictures as asked in the window. Uploading the documents are mandatory and the
data will not be submitted unless all the mandatory documents are uploaded.

@ 104.211.75.38/HMA/EventSecon. X + - X
&« C  @® Notsecure | 104.211.75.38/HMA/EventSecondinstalimentPage.aspx?id=80 Q * = 3

AT ST I Upload Documents (File size should be less than 2MB) I .
INSTALLMENT FORM Name of document Upload document Upload file name
UPLOAD DOGUMENT TINTAN No.” No file chosen Upload
FINAL SUBMISSION Expenditure statement duly audited by charted accountant / head of Mo file chosen Upload

department

Utilisation Certificate in GFR No file chosen Upload

Final Report* Mo file chosen Upload

End of Event Certificate” Mo file chosen Upload

Performance and achievement report* Mo file chosen Upload

List of participants* Mo file chosen Upload

Publicity material* Mo file chosen Upload

Photographs of inauguration* No file chosen Upload

Ground rent receipt* No file chosen Upload

Electricity rent receipt® No file chosen Upload

Sales figures(Rs. in lakh) * Mo file chosen Upload .
O Type here to search M 2 oz @z‘ e ] & i

6. After uploading documents click “Save As Draft”. A pop up saying “Data saved successfully” will appear on the
screen. Click “OK”.

Q@ 104.211.7538/HMA/EventSecon X + = X

& C @ Notsecure | 104.211.75.38/HMA/EventSecondInstalimentPage.aspx?id=80 v @ 3

Success!

Documents Uploaded Successfully

O Type here to search o ) £ A Q)=
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7. Click “Preview” to see the details filled.

@ 104211.7538/HMA/EventSecon: X @ Preview X + = a X

~ > C ® Notsecure | 104.211.75.38/Common/EventSecondInstallmentPreview.aspx?EventSecondlnstallment/d=8&ID=80 QA % @ 3

Office of the Development Commissioner
(Handiooms)

Ministry of Textile Udyog Bhavan, Government of India

o
I Final application Form For Second Installment |
Event Second Installment
1 Actual sales generated(in Rs.) 6789
2 Actual number of weaver /Beneficiaries covered 134
3 Actual number of participants 12345
4 Actual number of footfalls 7563

5  Head-wise audited
by chartered accountant

duly audited Yes

6  Utilisation certificate in GFR< Yes
7  Final report Yes
8  End of event certificate Yes
9 Performance and achievement report Yes
10  List of participants Yes
11 Publicity material Yes
12 Photographs of inauguration Yes

13 Ground rent receipt

H O Type here to search

8. Alternatively, you can click save to save now and submit later. A pop message saying

“Documents Uploaded Successfully” will appear. Click “OK”.

@ 104211.7538/HMA/EventSecon. X =+ = a X

€& > C @ Notsecure | 104.211.75.38/HMA/EventSecondlnstallmentPage.aspx?id=79 % @2 3

Success!

Documents Uploaded Successfully

O Type here to search L B
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9. Click “Submit Button” to submit the proposal to Head Quarter Level (AD). A pop up saying “Application
Submitted Successfully” will appear on the screen. Click “OK”.

@ 104.211.7538/HMA/EventSecon: X + = X

€& > C ® Notsecure | 104.211.75.38/HMA/EventSecondInstallmentPage.aspx?id=79 * @ 3

Success!

Application Submitted Successfully

<<=

O Type here to search
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